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Test out Guidelines
 for
CIS 20400 – Intro to Computer-based Systems
IS Dept. – School of Management – 3rd Floor of Anderson building
Test out dates for Fall, 2010 are Friday, August 20 and Saturday, August 21 starting at 9:00am each day and ending at 11:30am.
1) Students must request credit by examination at least one week prior to the examination period by completing a Web-based application or contacting the Information Systems Department secretary, Ms. Vonda Norman, at 219-989-2595. Once this deadline is passed, registration for the exam is prohibited. A student may attempt credit by examination only once.

2) Students must obtain a MyITLab account prior to attempting credit by examination. This account can be used for the examination attempt and, if the student is not successful, for course enrollment. MyITLab accounts are good for one year once they are activated. MyITLab accounts are available for purchase at the PUC bookstore (ISBN-10:0-13-509383-X) or can purchased online at:

http://www.mypearsonstore.com/bookstore/product.asp?isbn=013509383X
3) The CIS 20400 test out examination will be given in either Anderson-313 or Anderson-315 depending upon availability. Students must show proper ID. At the beginning of the examination period, students will enroll into the CIS 20400 Credit by Exam section as instructed by the proctor.

4) Students will complete a concepts exam and one lab assignment each in Word, Excel, Access, and PowerPoint.  A score of 70% or more is required on the concepts exam and each assignment in order to successfully test out of CIS 20400.

5) After the examination session, the course instructor will determine for each student if they have passed the concepts examination and lab assignments. The instructor will communicate to the department head that credit by examination is granted for students who are successful with each phase of the test out.
